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1. O6mme mo10KeHNS

1.1. Koaekc 3TUKH M CIY>KEOHOTO TOBEJEHUSI PAa0OTHUKOB MYHMITUTIAIBLHOTO
aBTOHOMHOI'O JIOIIKOJIBHOTO 0Opa3oBaTeinbHOro yupexiaeHus «Jlerckuii cam NolSy»
(manee — Konekc) npeacTasisieT co00H CBOJI OOUTUX MPUHIUIIOB MPOdHEeCCHOHATBHOM
OTUKA ¥ OCHOBHBIX TIPaBWJI CIYKEOHOTO TIOBEACHHS, KOTOPHIMH JOJDKHBI
PYKOBOJICTBOBAThCS BCE€ PAOOTHUKH MYHUIIMNAIHHOTO aBTOHOMHOTO JOIIKOJIBHOTO
oOpazoBarensHOTO yupexaeHus «Jlerckuit cam Nel5» (manee— paOoTHUKH
Yupexnaenusi, Yupex1eHre) He3aBUCUMO OT 3aMEIAeMbIX UMH TOJKHOCTEH.

1.2. Kopekc pazpaboran B cooTBercTBUM ¢ KoHcturynueit Poccuiickoit
Oenepaunu, TpynoBeiM koaekcoM Poccutickont @enepannu, OenepaibHbIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O mnpOTUBOACUCTBUU KOPPYMHIMU» U HHBIMU
HOPMaTUBHBIMM ITpaBOBBIMM akTamu Poccuiickon denepanuu, a Tak)Ke OCHOBAH Ha
oOIIepU3HAHHBIX HPABCTBEHHBIX MPHUHIMIIAX U HOPMAaX POCCHICKOro OOIIECTBA U
rocyJ1apcTBa.

1.3. llensto Komekca sBIsSeTCS YCTAaHOBJICHHE JTHYECKHMX HOPM W TIPABHII
CIIy’K€OHOTO TMOBENECHUS] PAOOTHUKOB YUpPEKIEHUS JJIsi JOCTONHOTO BBITIOJHEHUS
UMHU CBOEH MPOQPECCHOHAIBLHON NEATEIbHOCTH, a TaKXKE COJACUCTBUE YKPEIJICHUIO
aBTOpUTETA PAOOTHUKOB YUPEXKICHUS U 00€CTICUCHHNE €TUHBIX HOPM HX MTOBEICHUS.

1.4. Kogekc npu3BaH MNOBBICUTH 3(PPEKTUBHOCTH BBHIMOIHEHUS PAOOTHUKAMMU

VYupexneHuss CBOMX TPYAOBBIX 00s3aHHOCTENH. 3HAHME M COOJIIOJACHUE WMU
nonoxxeHni Kopekca sBisieTcss ONHUM U3 KPUTEPUEB OLIEHKM KadecTBa UX
poeCCHOHANILHOM JESITEIBHOCTU U TPYAOBOU TUCIUILITAHBI.

1.5. Kaxxnipiit paboTHUK YUpexACHHS JTOJDKEH 03HAKOMUTHCS C TTOJIOKEHUSIMU
Konekca, u nmpuHuMaTh Bce HEOOXOAUMBIE Mepbl JJisi ero coOmtoaenus. Kaxapiii
IpaKJIaHUH BIPaBe 0KUAATh OT pa0OTHUKA YUPEKICHUS MOBEACHUS B OTHOIICHUSIX

C HUM B COOTBETCTBHH C ITOJIOKCHUAMU KOI[CKC@..

2. O01uue NPUHIMIIBI M MPABUJIA CJIY:KeOHOI0 NMOBeAeHUs

2.1. JleaTensHOCTh YUPEKICHUS, a TaKKEe €ro paOOTHUKOB OCHOBBIBACTCS HA

CJICTYOIINX MPUHITUTIAX:

— 3aKOHHOCTD;

— mnpodeccuoHanu3Mm;

— JTOOPOCOBECTHOCTB;

—  KOH(DHICHIIMATBLHOCTB;

— CIPaBEIJIUBOCTH;

— HMH(QOPMALMOHHAS OTKPBITOCTD;

— OTBETCTBCHHOCT;

— OOBEKTUBHOCTb MPHU NPUHITHH PEUICHUM.
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2.2. PaGotHuku  YdpexJeHHs, CO3HaBas OTBETCTBEHHOCTb  Iepen

rocyaapCctBsom, O6H16CTBOM U IrpaxaiaHaMu, 00s13aHBI:

a)

0)

UCHOJHATh JOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M HAa BBICOKOM
npo(hecCHOHATFHOM YPOBHE;

cobmonate TpeOoBaHUS  3aKoHOAaTenbCcTBAa Poccuiickoin ~ Dexeparum,
Bonoroackoil 001acTy U JOKaIbHBIX TOKYMEHTOB Y UpEKICHUS;
OCYUIECTBJISITh CBOIO JI€ATEIBHOCTh B IMPEAEax CBOUX I[OJHOMOYUN U
IIOJTHOMOYMH Y UpEeKICHUS,

OPU HCIOJHEHUU JODKHOCTHBIX OO0Si3aHHOCTEH OBITh HE3aBUCHUMBIM OT
BJIMSIHUSL OTZAEIBHBIX IpaKAaH, NpOo(pECCUOHAIbHBIX WM COLMAIbHBIX IPYIII,
OpraHu3alui;

COOJI0JIaTh COLMAIBHYIO CHPABEAJIMBOCTG M PABHONPABHO pPaCHpelessTh
COLIMAJIBHBIE PECYpPCHI € ILEJIbI0 PACHIMPEHHs] BHIOOpAa U BO3MOXKHOCTEW IS
BCEX KOHTPAreHTOB, B TOM YHCJIE, JUISI HEMMYIIHMX, COLUAIbHO-YS3BUMBIX H
JOPYTUX JIML, OKa3aBIINXCS B TPYAHOM )KM3HEHHOMN CUTYallUN;

OPOSIBIATh TEPIUMOCTh M YBaOKEHHE K OObIYAasAM M TPaJuLUsAM HapoOB
Poccun u qpyrux rocyaapcTB, YUUTHIBaTh KYJbTYpHbIE U HHbIE OCOOEHHOCTU
Pa3IMYHBIX ATHUYECKUX, COLMAJIBHBIX IPyNI M KOH(peccHii, crnocoOCTBOBATh
MEXHAMOHAIBHOMY U MEXKOH(ECCUOHAIBHOMY COTJIACHIO;

)K) HCKIIIOYaTh I[CﬁCTBI/ISI, CBSI3aHHBIC C BIUSHHEM KaKUX-JIMOO JIUYHBbIX,

UMYIIECTBEHHBIX ((DUHAHCOBBIX) W WMHBIX HWHTEPECOB, MPEHATCTBYIOIINX
10OPOCOBECTHOMY HUCIIOJIHEHUIO JOJIKHOCTHBIX 00S3aHHOCTENH;

coOMI0aTh HEUTPaIbHOCTh, MCKIIIOYAIOLIYI0 BO3MOKHOCTb BJIHMSHHUS Ha
npo(heCcCHOHANIBHYIO JAESITENbHOCTh PEUICHUH MOJIUTUYECKUX MNapTUH, WUHBIX
OOIIECTBEHHBIX 00BEIMHECHUN;

COOJI0aTh HOPMBI CIYKEOHOH M MPOPECCHOHAIIBHOM H3THKHM, IpaBHUiia
JICIIOBOTO TTIOBEACHMS U OOIICHHUS;

MPOSIBIISATE KOPPEKTHOCTh M BHUMATEIBHOCTh K TPaXKIaHAM U JIOJDKHOCTHBIM
JULAM MIPH T0JKHOCTHOM B3aMMOJIEUCTBUU C HUMU;

HE JIOMYCKaTh KOPPYNIIMOHHOTO MOBEACHUS, B TOM YHCIIE BO3AEPKUBATHCS OT
MOBENICHHUs, KOTOPOE MOXET BOCIIPUHUMATHCSI OKPYKAIOIIUMHU Kak oOelaHue
WIN TPEJJIOAKEHUE Jaud B3SITKU JIMOO KaK COTJiache MPHUHSTH B3STKY, WM KaK
npocb0a (HaMeK) O Jade B3ATKM, a TakkKe NpUHUMAaTh MeEphl TI0
PEIOTBPALIICHUIO U yperyanupoBaHUIO KOH(IMKTA WHTEPECOB,
NPOTUBOJICHCTBOBATh  JIIOOBIM  TPOSIBJICHUSAM  KOPPYHIMH W TPOYUM
37I0YTIOTPEOICHUSM B Y UPEIKICHUU;

M) YBCIAOMIIATL PYKOBOJUTCIIA Y‘-Ipe}KI[eHI/IH, JOJIDKHOCTHOC JIMIIO, OTBECTCTBCHHOC
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y)

VYupexaeHuu, opraisl MPOKypaTypbl U UHbIE (eepaabHble TOCYJapCTBEHHBIE
opranbl 000 BCeX cllydasx OOpalleHMss K HUM KakKuX-JIMOO JIHIl B LEJAX
CKJIOHEHUS K COBEPLICHUIO KOPPYNIIMOHHBIX IPaBOHAPYILICHUH;

YBEIOMJISTh OpPTaHbl MPOKYpPaTyphl U HHbIE (elepalbHbIE TOCYJapCTBEHHBIE
Opranbl pabOTHUK MOXET JIOOBIM JOCTYIHBIM CIIOCOOOM, B TOM YHUCIJE TIO
TeneoHaM «TOPSUUX JIMHUI» yKa3aHHBIX OpPraHoB, MHPOpMAIUs O KOTOPBIX
pa3MeniaeTca B OTKPBITOM JOCTYIE Jii BCeX PaOOTHUKOB YUpEXKICHUS Ha
UHGOPMAIIMOHHOM CTEH/IE;

HE3aME/UINTEIbHO YBEIOMIISITh PYKOBOIUTENS YUPEKICHUS, JTOKHOCTHOE
JUIO, OTBETCTBEHHOE 3a paboTy 1o NpOo(UIAKTUKE KOPPYNLMOHHBIX
IPABOHAPYUIEHUM B YUPEXKIEHUU O CTABIIMX WM U3BECTHBIMM (haKkTax
KOH(JIMKTAa WHTEPECOB W KOPPYNIHMOHHBIX NPOSBICHUA B YUpeKICHUH,
o0CTOSATENbCTBAX U ACUCTBUAX (0€31eHCTBUU) PAOOTHUKOB YUpEKACHUS WU
TPEThUX JIUL, TMOCIYKUBIIUX WJIA CIOCOOHBIX MOCITYXUTh MNpPUYNHAMU
BO3HMKHOBEHUSI B  YUpeXIEHUUM  KOH(MIUKTa  WHTEPECOB  W/WIU
KOPpPYNLMOHHBIX TPOSBICHUM, a Takke O MNPUYMHEHUH (BO3MOKHOM
IPUYMHEHUH) Bpea Y UpexICHHUIO;

HE pasriamaTh U HE MCIOJIb30BaTh HEHaAJIekKalluM oOpa3oM CBEICHHUS,
OTHECEHHBIE 3aKOHOHATenbCcTBOM Poccuiickon ®enepannn K CBEICHUIM
KOH(PUIEHIIUAIBHOTO XapakTepa, W CIy)KeOHy0o HHPOpPMAIMIO U HHbIC
CBEJCHUS, CTaBIIME U3BECTHBIMM B CBS3M C MCIOJHEHUEM TPYJIOBBIX
00s3aHHOCTEM;

HE JIONyCKaThb OKa3aHWs BO3JECHCTBHMS HAa CBOMX KOJUIET B LEIAX MPUHATHUSA
MPOTUBO3AKOHHOTO U (WJTM) HEOOOCHOBAHHOTO PEIICHUS;

BO3/ICP’KUBATBCS OT TOBEJEHUS, KOTOPOE MOIJIO Obl BbI3BaTh COMHEHHUE B
T0OPOCOBECTHOM HCIIOJTHEHUH TPYAOBBIX OOS3aHHOCTEW, a Takke Hu30erarb
KOH(DJIMKTHBIX CHUTyallMd, CIOCOOHBIX HAHECTU YyuiepO penyTauuud WId
aBTOPUTETY pAOOTHUKOB Y UPEKICHUS U/ UIU Y UPEKACHUIO;

HE JOMyCKaTh MpOSIBICHU (opmann3Ma, BBICOKOMEpPHS, HEYBaXKUTEIBHOIO
OTHOILIEHUSI K 3aKOHHBIM Ipoch0aM U TpeOOBaHMSIM TpakJaH B CBS3H C
UCIIOJTHEHHEM TPYJOBBIX 0053aHHOCTEH;

BO3/ICP’KUBATHCS OT IYOJIMYHBIX BBICKA3bIBAHUN, CYXKICHUH M OIICHOK B
OTHOILIEHUHU YUPEKJIEHUS, €CITU 3TO HE BXOJUT B 00S3aHHOCTH PaOOTHHKA;
coO01aTh KOH(HUIEHIUATbHOCTh MH(GOPMAIIMK O KOHTpPAreHTe, Kacarolencs
YCIIOBUM €ro >KHU3HEAESITeNIbHOCTH, JINYHBIX KAueCTB U MpoOJeM, MPUHUMATH
MEpHI I €€ 00eCIIeUeHHUS;

(1)) HC HCIIOJB30BATh JOIXKHOCTHOC IIOJOXCHHC I OKa3aHusa BJIWAHUA Ha

ACATCIBHOCTD rocy1apCTBCHHbBIX OpraHoB u OpraHoB MECCTHOTI'O



caMOyNpaBJI€HUs, OpraHu3aluil, JOJDKHOCTHBIX JHI, TOCYJapCTBEHHBIX U

MYHUIIUTIATBHBIX CIIYXKaIIUX MPU PEIICHUU BOIPOCOB JIMYHOTO XapaKTepa;

X) YBOKUTEIHBHO OTHOCHUTBCS K JCSATENBHOCTH MPEJCTAaBUTEIEH CpPEeACTB
MaccoBo uH(popMamuu 10 HMHGOPMHUPOBAHHIO OOImIECTBA O padoTe
YupexaeHus, a TakkKe OKa3blBaThb COJACHCTBHE B MOJIYYEHUH AOCTOBEPHOU
nH(OpPMAITUU B YCTAHOBIIEHHOM TIOPSIIKE;

1) TIOCTOSTHHO CTPEMUTHLCSA K 00ECIeUeHUI0 KaKk MOXKHO Oosiee 3(h()EKTUBHOTO U
HYKOHOMHOTO PaCIOPsDKEHHS (PMHAHCOBBIMH CPEJICTBAMH, WHBIM UMYIIIECTBOM,
MaTepHaIbHO-TEXHUUYECKUMU U IPYTUMH peCcypcaMu Y UpexICHuUS;

Y) HE HCIIOJIb30BaTh MMYIIECTBO YUPEXKICHUS B I1EJAX, HE CBS3aHHBIX C
UCIIOJIHEHUEM TPYAOBBIX O0S3aHHOCTEH, a TakXKe He IMepeAaBaTh €ro B TaKHX
LEJISIX UHBIM JIUIaM.

2.3. PykoBogutenp  VupexaeHHUS W PYKOBOAWTEIN  CTPYKTYPHBIX
MOAPA3ACICHUNA Y UpEKIACHUA JOJDKHBIL  OBITh ISl PaOOTHUKOB YUpexKAcHUs
oOpaziiom mpodeccuonanuzma, O€3ynmpeyHOM pemyTaluu, CBOUM JUYHBIM
MOBEJCHUEM T10/1aBaTh MPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIIUBOCTH.

2.4. PykoBoautenb ~ YUpexAeHUS W PYKOBOAMUTEIU  CTPYKTYPHBIX
MOJIPA3ICIICHUN Y UPEIKICHUS:

a) NPUHUMAIOT MEPBI IO NPEAOTBPAIICHUIO W YPETYJIUPOBAHUIO KOH(DIMKTA
UHTEPECOB, IO MPEAYNPEKICHUIO KOPPYILMH, BKJIOYas MEphl IO
MPEAOTBPAIICHUIO KOPPYIIIMOHHO-OTIACHOTO MMOBEICHUS;

0) CONEUCTBYIOT YCTAHOBJICHHIO U TOJJEPNKAHUIO B KOJUIEKTUBE 370POBOTO
MOPaIbHO-TICUXOJIOTHYECKOTO KINMAaTa;

B) MpHU OMNpenesiecHnd o0beMa W XapakTepa MopydyaeMou IpYyruM pabOTHHUKAM
Yupexaenus padoTbl PyKOBOJICTBYIOTCSI IPUHIIUIIAME CITPABEJIUBOCTH, YU€Ta
JUYHBIX U JIETIOBBIX Ka4eCTB, KBATM(PUKAIIMK U OTBITA MOAYUHECHHBIX;

r) HE JIOMYCKAalT 1O  OTHOIICHWI0O K  TMOJYMHEHHBIM  pabOTHUKAM
HE0OOCHOBaHHBIX MPETEH3UM, a TakkKe (PaKTOB rpyOOCTH U OECTAKTHOCTH;

1) TPOSIBISIOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B MX MNPOOJIEMBI U HYXJbI,

COACHCTBYIOT  MNPHUHATHIO  3aKOHHBIX M  OOOCHOBAHHBIX  DELICHUH,
CHOCOOCTBYIOT PO(HECCHOHATLHOMY U JIOJKHOCTHOMY POCTY PaOOTHUKOB;
€) OpraHM3yIOT OKa3aHWE TOAJCPKKH W IOMOIIM MOJIOJBIM CIICIHaIucTaM (C

OTIBITOM Pa0OTHI 710 3 JIeT) B MPHUOOpETEeHNH MPOoheCCUOHATBLHBIX HABBIKOB.

2.5. PyxoBomutenb  YupexaeHUss U PYKOBOAMUTEIM  CTPYKTYPHBIX
MOJPA3ACICHUN  YUpPEXKIACHUS HECYT OTBETCTBEHHOCTb B  COOTBETCTBUHM C
3aKkoHoAaTeNbCcTBOM Poccuiickoit ®enepauun 3a AedcTBUS WM Oe37eHCTBUE

MNOAYMHCHHBIX COTPYAHHUKOB, HApyHIAOIIWUX [MPUHOUIBI J3THKHA W IIPpaBUJIA



CJ'IY)KC6HOFO IMMOBCACHUA, C€CJIIM OHU HC IIPUHAIN MCDP, yTOOBI HE AOIIYCTUTb TAKHX

JIEUCTBUI WK O€31eiCTBU.

3. OTHUeckue HOPMbI cnymeﬁﬂoro NnoBCcIACHUA paﬁoTHI/IKOB

3.1. B 10mKHOCTHOM TIOBEIEHUU pAOOTHUKY YUpexaAeHUs HEOOXOINUMO
PYKOBOACTBOBATbCA TEM, 4YTO B cooTBeTcTBMM C KoHcturynmen Poccuniickon
®enepanyy, 4YEIOBEK, €ro npaBa M CBOOOABI SBISAIOTCS BBICIIEH LIEHHOCTBIO, U
KQ)K/IbI TpakIaHUH UMEET IPABO HA HEITPUKOCHOBEHHOCTh YaCTHOM KU3HU, JIMYHYIO
Y CEMEWMHYIO TailHy, 3alIUTY YE€CTH, JOCTOUHCTBA, CBOETO JOOPOro NMEHHU.

3.2. B 10/KHOCTHOM MOBECHUH PAaOOTHUK Y UpExkICHUS BO3ICPKUBACTCS OT:

— m000ro BUAA BbICKA3bIBAaHUHN U AEUCTBUI AUCKPUMHUHALMOHHOIO XapakTepa Mo
IIpU3HAKaM I10j1a, BO3pacTa, pachl, HALMOHAJIBHOCTH, s3bIKa, I'Pa)KJaHCTBA,
COLIMAJIbHOTO, MUMYIIECTBEHHOIO WJIM CEMEWHOIO ITOJIOKEHMs, IOJMTUYECKUX
WJIM PEJIMTHO3HBIX MPEAIIOYTEHUM;

— TpyOOCTH, POSABIECHUI NPEHEOPEKUTETLHOTO TOHA, 3aHOCUYMBOCTH, IIPEB3ATHIX
3aMeuyaHUil, peIbsBICHUS HEIPABOMEPHBIX, HE3ACTY)KEHHBIX OOBUHEHMUIA;

— yIpo3, OCKOPOUTENbHBIX BBIPAKEHUN UITW PEIUIMK, JEHCTBUM, MPENATCTBYIOIUX

HOPMAJIbBHOMY 06H1€HI/IIO HJIN IIPOBOIUPYIOHIHX ITPOTUBOIIPABHOC ITOBCIACHHUC.

3.3. PaGotHukn  VYupexaeHus  Tpu3BaHBl  CIOCOOCTBOBAaTH  CBOUM
JOJDKHOCTHBIM ~ ITOBEICHHMEM  YCTAHOBJIIEHHMIO B KOJUIEKTUBE  JEJOBBIX
B3aMMOOTHOIIEHUN U KOHCTPYKTUBHOI'O COTPYAHUYECTBA IPYT C APYTOM.

PaGoTHUKH JOMIKHBI OBITh BEKIMBBIMU, 100POKEITATEILHBIMU, KOPPEKTHBIMH,
BHHUMATEJIbHBIMU U TIPOSIBIIATH TEPITUMOCTH B OOIIEHUH C TPAkKJTAHAMH U KOJIJIETaMH.

3.4. Ilpn BO3HHMKHOBEHHWH KOH(JIUKTHON CHUTyallMH MEXAY CTPYKTYPHBIMU
NOJpa3IeNECHUsIMA  YUPEXJEeHUs, paOOTHUKAMU YUpPEKICHUS MPUOPUTETHBIM
HaIpaBJICHUEM pELICHUS KOH(IMKTA SBISETCS y4YeT HHTEPEecOB YUpEeXKICHUs B
L[ETIOM.

3.5. Buemnuit  Bua  paboTHWKA YUpEeXKJACHHS TP  HUCHOJHCHUH UM
JOJDKHOCTHBIX OOSI3aHHOCTEM B 3aBUCUMOCTH OT YCJIOBHH TPYHOBOW NE€ATEIBbHOCTH
JOJKEH CIOCOOCTBOBATh YBAXKUTEIBHOMY OTHOIICHHUIO TPAXKIAH K YUpPEKIEHUIO, a
TakXKe, MPU HEOOXOAUMOCTH, COOTBETCTBOBATh OOILETIPUHITOMY JEJIOBOMY CTHIIIO,

KOTOPBIU OTJINYAKOT CAECPHKAHHOCTD, TPAAULNOHHOCTb, aKKYPATHOCTb.



4. OTBeTCTBEHHOCTDb 32 HapyumeHue noaoxennii Kogexca

4.1. Hapymienue paboTHUKaMU YUpexaeHul monoxkeHuit Hacrosiero Komekca
MOJVIEKUT MOPAJIbHOMY OCYXKJIEHUIO Ha COOpaHuUsAX (COBEUIaHMIX, KOHPEPEHIUIX ), a
B CIy4asiX, NMPEIyCMOTPEHHBIX (elepalbHbIMU 3aKOHAMH, HAPYIICHHUE IOJ0KEHUHN
Kozexkca Breder npuMeHeHne K pa0OTHUKY MEP OTBETCTBEHHOCTH.

4.2 PaboTHUKK YUpEeXKJIEHUS B 3aBUCHUMOCTU OT TSIKECTH COBEPILEHHOTO
IPOCTYIIKA HECYT OTBETCTBEHHOCTb B  COOTBETCTBHUM C  JACHCTBYIOIIHUM
3aKoHOAATeNbCTBOM Poccuiickon denepanun.

4.3. Cobnronenne pabOTHUKOM YUpeKIeHUsI TToIoKeHUH HacTosmero Komekca
YUHUTBIBACTCA IIPM HA3HAYCHUM TOOUIPEHMM W HAJIOXKEHUU JUCLUIUIMHAPHBIX
B3BICKaHHM.

4.4 . Hapy1uieHue nmpaBujl aHTUKOPPYIIIIMOHHOTO MTOBEICHUS BICYET MPOBEACHUE
CIIy>keOHOTO paccieJoBaHusl MO OOCTOSATEIbCTBAM BO3HUKHOBEHHSI KOPPYILIMOHHO-

OITaCHOM CUTyalluu.



